
UNITED STATES MARINE CORPS 
1 ST MARINE AIRCRAFf WING, FMF 

UNITJ7101 
FPO AP 96373-7101 

!ST MARINE AIRCRAFT WING ORDER 1650.l lM

From: Commanding General, !st Marine Aircraft Wing 

To: Distribution List 

lfJ REPLY REFER TO; 

WgO 1650.1 JM 

SgtMaj 

0 1 JUN 2023 

Subj: 1ST MARlNE AIRCRAFT WING NONCOMMISSIONED OFFICER AND MARINE 

OF THE QUARTER/YEAR RECOGNITION PROGRAM 

REF: (a) III MEFO 1650.JF

Encl: (1) Sample Nomination Letter

(2) Board Record Data Sheet

(3) Biography Template

1. Situation. The 1st Marine Aircraft Wing (1st MAW) Noncommissioned Officer (NCO) and

Marine of the Quarter, and NCO and Marine of the Year Program serves an important command

function by acknowledging our most outstanding Marines for individual merits and exceptional

performance of military duties and leadership.

2. Cancellation. WgO 1650.111 Ch 1

3. Mission. To recognize Marines for performance of duty, that is noteworthy or commendable

in nature by recognition as either NCO or Marine of the Quarter/Year.

4. Execution,

a. Commander's Intent and Concept of Operations

(1) Commander's Intent. Selection as either NCO or Marine of the Quarter/Year
indicates that the member possesses those traits of leadership, morality, and professionalism, 
which should embody the goals of all Marines. The primary goal of the award is to recognize 
those Marines who have contributed significantly to the mission effectiveness of their unit. In 
addition to job performance, nominees shall be evaluated based on their efforts toward self­
improvement, leadership qualities, and potential. 

(2) Concept of Operations.

(a) Each Major Subordinate Element (MSE) shall submit one nomination per category,

per quarter. 

DISTRIBUTION STATEMENT: Approved for public release; distribution is unlimited. 
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From: 

To: 

Via: 

Commanding Officer 

UNITED STATES MARINE CORPS 
(UNIT LETTER HEAD) 

Commanding General, 1st Marine Aircraft Wing (Attn: SgtMaj) 

Commanding Officer, XXX Group XX 

WgO 1650.I IM 

1650 

co 

Date 

Subj: NOMINATION FOR MARINE OF THE QUARTER/NCO OF THE QUARTER/YEAR 

IN THE CASE OF RANK FIRST M. LAST EDIPI/MOS USMC 

REF: WgO 1650.l!M 

Encl: (!) Board Record Data Sheet 

(2) Biography

(3) MCTFS BIR/BTR/EDU/ROS/AWDS/Dl 19

(4) Page! ls - Certified True Copy

(5) UPB, Page 13 (*as applicable) - Certified True Copy

1. In accordance with the reference, Rank Name is enthusiastically nominated for the I st

Marine Aircraft Wing's Noncommissioned Officer/Marine of the Quarter (XX Quarter, CY-XX)

or Year 20XX.

2. Use this and subsequent paragraphs to highlight merits of the Marine that is most qualified to

be nominated for this program. Outline the Marine's accomplishments from the last quarter,

with emphasis on results, leadership, experience, and overall impact on the Marines and/or the

section/unit.

3. List the point of contact with a phone number and email address for the unit.

I. M. COMMANDER

Enclosure (I) 



BOARD RECORD DATA SHEET 

Rank/Name:____________ MOS/Billet: __________ Unit: ____ _ 

DOR: ____ DCTB: ____ AFADBD: ____ EAS: ____ TimeinService: ___ _ 

Rifle Score: Qua!: ____ Date: ____ Pistol Score: Qua!: _____ Date: ___ _ 

PFT Score: Class: ____ Date: ____ CFT Score: Class: ____ Date: ___ _ 

MCMAP Belt: ______ Date: Non-Res PME Date: ____ Resident PME Date: ___ _ 

Height:_ Weight: __ BF%: __ Verification Date (within quarter): ___ _ 

MARINENET/JKO/ON-LINE MOS COURSES COMPLETED DURING THE RECOGNITION PERIOD: 

PERSONAL AWARDS RECEIVED DURING THE RECOGNITION PERIOD: 

OFF-DUTY EDUCATION DURING THE RECOGNITION PERIOD: 

PROFESSIONAL READING DURING THE RECOGNITION PERIOD: 

VOLUNTEER WORK DURING THE RECOGNITION PERIOD: 

MOS CREDIBILITY: 

DISCIPLINARY REMARKS: 

WHOLE MARINE CONCEPT: 

ADDITIONAL IN QUARTER COMMENTS: 

Enclosure (2) 



Full Rank First Name MI Last Name 

Billet, Squadron 

For the Career Biography, the Marine should list every billet and duty location starting with enlisting in the Marine 
Corps and reporting to Boot Camp. The Marine can choose to put his or her hometown if he or she chooses. 

To conclude the biography, the Marine should list any college degrees and personal awards (Only list personal 
awards and not good conduct medals, GWOT medals, Sea Service Deployment ribbons, etc.) The Marine can list his 
or her spouse and children, but do not include dates of birth, ages, current residential street addresses, nor any 
info'rmation about family members. 

Print to a pdf: 

- Save the fillable Biography on the computer as: Rank First Ml Last Name - Fillable

- Click the "Print" icon

- Select the printer called "Microsoft Print to PDF" or "Adobe PDF"

- Click "Print" and a "Save As" window will open

- Save the pdf to the computer as: Rank First Ml Last Name

- Saving the new pdf to a different name will keep the "fillable" pdf intact and the printed pdf will not be
editable.

Enclosure ( 3 ) 




